
MANUSCRIPT SUBMISSION GUIDELINES

Thank you for considering GROENHEIDE BOEKE as the publisher of your manuscript. By following the
guidelines below, we will be able to efficiently evaluate whether your manuscript is suitable for publication.

MANUSCRIPTS WHICH DO NOT FOLLOW THESE GUIDELINES WILL BE REJECTED.

1. Manuscripts and supporting documentation must  be sent as a single file in one of the following
formats: PDF (*.pdf), Word (*.doc or *.docx) or LibreOffice (*.odt).

2. The name of the author and the title of the manuscript  must  appear in the header and the page
number in the footer of each page.

3. The first page of the document is the cover letter and should be no longer than one page. It must
include the complete name of the author, pseudonym used for this manuscript, email address and
postal address. The intended audience (children, adults, women, etc.) and the genre (adventure, pony,
romance, etc.) should be clearly stated and if the manuscript is intended to be part of an existing
series already published by GROENHEIDE BOEKE, the name of the series. The cover letter must
also state whether the manuscript is complete or partial, the (projected) word count, as well as any
publishing history of the manuscript.

4. The second page of the document is the story pitch (i.e.  a  brief description of the story,  series,
characters,  etc.)  and  should  also  not  be  longer  than  one  page.  If  the  manuscript  is  partial,  the
intended ending must be described.

5. The rest of the document is the manuscript and must be formatted as follows:

1. Page size: A4

2. Margins: 2cm (top/left/bottom/right)

3. Font: Times New Roman at 11pt

4. Spacing: single

5. Chapters must not start on a new page, but instead follow the previous chapter after two blank
lines of text.

GROENHEIDE BOEKE does  not  publish  ‘mixed  language’ books;  for  example,  if  your  manuscript  is
intended for an Afrikaans audience, then the narrative must be in Afrikaans (aka ‘suiwer Afrikaans’). The
mixing of languages and the use of slang, regional dialect, etc. may be used in dialogue, but should be kept
realistic. It is also a good idea to actually proofread your manuscript before submitting it.

Do not nag or hassle us about your manuscript. If we take a long time to evaluate your manuscript, we will
have a reason for it. (Note that you may submit your manuscript concurrently to other publishers, but would
appreciate notification should such other publisher accept your manuscript for publication.)

MANUSCRIPTS WHICH DO NOT FOLLOW THESE GUIDELINES WILL BE REJECTED.

Submission can be sent to robert@groenheide.co.za
and a confirmation of receipt will be sent within three days.
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